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SECTION—A
I. Read the questions carefully and circle the correct option.

1. In which folder are the junk e-mails stored?
a) Trash b) Inbox c) Spam d) Sent

2. An email address has username and

a) company name b) domain name c) second name d) None of these

3. Which of the following emoticons is used for angry expressions?
a):I b) :@ c)l-) d) :D

4. Which of the following is located inside the computer system?

a) b) ﬂ 0 .
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5. What type of program is Excel?

a) Word processor b) Presentation c) Spreadsheet d) Graphics

6. A collection of worksheets is called
a) Rows b) Cells c¢) Columns d) Workbook
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IL. Fill in the blanks with the correct words provided in the word cloud.

p—

— - —

sent, Worksheet, Volatile, Spam, Inbox, Emoticons, Quick Access

v -

_h--—__—-'-..r

1. A is the main working area in an Excel window where you can enter
data.

2. toolbar allows you to access commonly used commands such as Save,
Undo, and Redo quickly.

3. The information stored in RAM is in nature.

4, represents your facial expressions.
III. State whether the following statements are True or False.

1. The e-mail address is the same for each e-mail user.

g

Letters A to Z, AA to AZ are the row headings.

w

An Excel file is called a workbook.

4. To read an e-mail, click on the Sign out button.

IV. Look at the word maze. Identify and circle any four words related to the Data storage
and Memory.
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V. Write the Acronym used in Internet communication.

1. | ASAP
2. | CUL8R
3.| BTW
4. Gr8

VI. Do as directed.

a. Observe the student mark spreadsheet and answer the questions that follow:

5.NO.[NAME

=
PREMIDTERM

D
MIDTERM

Section—B

E
POSTMIDTERM

F

FINAL

1/JIMMY

19

15

17

TONY

17

16

15

18|

S TS R % B

TINA

12

13

12

14

GlA

16

17

13

16|

onooLn
| |G | M

JOHN

17

15

17

18|

a. The cell address above B3
b. The cell address below E5
C. The cell address right of Al

b. Write the meaning used for the following emotions used in online communication.

EMOTIONS

USED FOR

1. (-__-)zzz
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c. Unscramble the words listed below and write meaningful words related to Data storage
and memory, Excel, Internet and E-mail in the space provided.

T[E[R[I [N]NJE]T L
o[Oo[E[C[P[SM 2
oE [R [M]Y [M N

d. Write the full forms of the following.

1. ARPA -

2. HTTP -

3. NCSA -

e. Match the units of computer memory in Column A with their equivalent values in

Column B.

S.NO. COLUMN A COLUMN B
1. 8 bits a. 1 Zettabyte
2. 1024 Zettabytes b. 1 Gigabyte
3. 1024 Exabytes C. 1 Megabyte
4, 1024 Kilobytes d. 1 byte
5. 1024 Megabytes e. 1 Yottabytes
1 2. 3. 4, 5
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f. Identify the new message window fields from the given description and write them in
the space provided.

1. This field is filled with the e-mail address of the person to be informed that an e-mail has been

sent other than the main addressee.

2. In this field, you can type the main recipient’s address.

3. A one-line introduction about the purpose of the e-mail.

4. It hides the e-mail address of the person entered in this field from other recipients.

Section—C

II. Draw and colour the logo of the Mozilla Firefox web browser and label it.
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Section—-D
III.Answer the following questions.

1. What is a magnetic disk?

2. Explain any two types of data that can be entered in Excel.
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